
CHECKLIST
WANT
ITEM


DATE

yes   /   no
Listing Thank You sent to Seller - to listing address, or

__/__/__

to 








yes   /   no
John Wolfe to Call Seller to thank:




__/__/__

 
Phone #:


 Time to Call:


yes   /   no
MLS Inspection - next scheduled day or 



__/__/__
yes   /   no
Tell 20's (when listed)  





__/__/__

yes   /   no
Feature Sheet:  colour with pic. (Details below)


__/__/__

yes   /   no
Interior Pictures






__/__/__

yes   /   no             
Receive Pictures






__/__/__

yes   /   no 


Picture to Beacon / Board / T&C / Website / Other: ___________
__/__/__

 yes   /   no            
Forward pictures to mall





__/__/__

yes   /    no
Listing put on website





__/__/__

yes   /    no
Can send SPIS to other licensed sales people                                    __/__/__

.........................................................................................................................……………………………….......…
yes   /   no
Tell 20's (when sold)






__/__/__

Advise mall that listing sold





__/__/__

Delete from Website






__/__/__

Reported Sold To Board





__/__/__

Transferred Pictures






__/__/__
.................................................................................................................................………………………………...

Mall write-up / feature sheet (10 features):
Header: _______________________________________________________ (max. 20 characters inc. spaces)

1.

6.







2.

7.







3.

8.







4.

9.







5.

10.








…………………………...........................................................................................................................................
LOCKBOX #



KEY # ___________
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